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Ministry & Mission Appointee
LEAVE APPLICATION FORM




Please complete & forward Application Form to:
Administrative Assistant, Ministry & Mission Committee
Email:  lzaragoza@pcnsw.org.au
Mail:  PO Box 2196, Strawberry Hills NSW 2012





Date request made:	Click to enter a date. 
NAME
Surname		Click to enter Surname.	First name  Click to First name.

Congregation 		Click here to enter congregation.
TYPE OF LEAVE
Select leave type in drop down list.
(A separate form can be found for Long Service Leave at http://mmpcnsw.org.au/people/long-service-leave/)
Start Date		Click to enter Start Date.	End Date	Click to enter End Date.

Total number of working days taken as leave: Enter number of Leave days taken
NATURE OF APPOINTMENT
☐  Full Time	☐  Part Time
AUTHORISATION
Advised       ☐  Moderator                          ☐  Session

Applicant’s signature		


OFFICE USE ONLY
Application Approved:	_____ / _____ / 20 _____      Leave Record Updated	_____ / _____ / 20 _____           	
ANNUAL LEAVE REMAINING   ______   days          STUDY LEAVE REMAINING   ______   days
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